
Ref: SUGN2022/039 

Shobhit 
University 

EDUCATION EMPOWERS 

Ihe submission must include the following: 

2. 
1. Completed Faculty Appraisal Form 

3. 

All faculty members are hereby informed that the Annual Faeulty Appraisal Form is to be duly filled and submitted every year before the 25th of the respective month as per university norms, 

Faculty members who have completed one year of service are required to submit this report in the month marking their completion of one year of service and every year thereafter. 

Dr. Mahipal Sing 
Registrar 

Notice 

Annual Progress Report detaed eiened hy the respective Head of Deparmeht 
research. administrative, and professional activities. The Progress ss Report must be dul uly 

Director/ Principal. 

Copy to: 

It is mandatory for every faculty member to adhere to the timeline to acilitate timely revicw and 
processing by the university administration. 

REGISTRAR 

For Kind Informnation to: 

Non-conpliance with this directive may result in delays in performance evaluation and related 
administrative processes. 

1 PS to Hon'ble Châneetor 
PS to Hon'ble VC 

For any clarification. plça_e contact the HR Department or the Oftice of the Registrar. 

Adarsh Institutional Area, Babu Vijendra Marg. 
Gangoh., Distt. Saharanpur 247341 (U.P.) 
247341, India 
Tel: +91 7830810052 
E-mail: 
Web: www.sug.ac.In 

1. Dean., school of Engincering and Technology 

3. Dean, School of Pharmacy 
4. Dean, School of Education 

registrargangoh@shobhituniversity.ac.in 

2., Dean, School of Biological Engineering & Sciences 

Date: 01 Mav, 2022 

-for kind information to Hon'ble Chancellor. please. for kind information to Hon'ble Vice-Chancellor please. 

$. Dean, School of Agriculture and Environmental Sciences 

7. Dean, School ofLaw and Constitutional Studies 
6. Dean, School of Business Studies and Entrepreneurship 

8. Principal, School ot Ayurveda (KSVAMC&RC) 
9. lIoD, School of Naturopathy (KSVMCN&YS) 
|0. Finance Ofticer 

For kind information 
and necessary action 
please 



Shobhit 
University 

Ref: SUGN2021/033 

EDUCATION EMIOWERY 

The submission must include the following: 

I. Completed Faculty Appraisal Form 

All faculty members are hereby informed that the Annual Faculty Appraisal Form is to be duly filled 
and submitted every year before the 25th of the respective month as per university noms. 
Faculty members who have completed one year of service are required to submit this report in the month 
marking their completion of one year of service and every ycar thereafter. 

1, 

Dr. Mahipal Sir sEGs TRAR 
Registrar 

2. Annual Progress Report detailing teaching, rescarch, administrative, and professional activities 
The Progress Report must be duly verified and signed by the respective Head of Department 
Director / Principal. 

It is mandatory for every faculty member to adhere to the timeline to facilitate timely review und 

processing by the university administration. 

ERS 

For Kind Information tn: 

Copy to: 

Notice 

Non-conpliance with this directive may result in delavs in performance evaluution and related 

administrative processes. 

PS to Hon'ble Chancellor 

2. PS to Hon'ble VC 

For any claritication. pleaseçontact the HR Department or the Office of the Registrar 

Adarsh Institutional Area, Babu Vijendra Marg. 
Gangoh, Distt. Saharanpur 247341 (U.P) 
247341, India 
Tel: +91 783O810052 

1, Dean, school of Engincering and Technology 

3, Dean, School of Pharmaey 

E-mail: registrargangoh @shobhituniversity ac in 
Web: wwW Sug.ac.n 

4. Dean, School of Education 

Date: 01 Mav, 2021 

2. Dean, School of Biological Engincering & Sciences 

for kind information to Hon'ble Chancellor. please. 

for kind information to Respected Registrar, plcase. 

8. Principal, School of Avurveda (KSVAMC&RC) 

y lloD, School of Naturpathy (KSVMfCNKYS) 

Dean, School of Agriculture and Environmental Sciences 

6. Dean, School of Business Studies and Entrepreneurship 

Dean, School efLaw and Constitutional Studies 

For kind information 
and necessary action 

please 



UN Shobhit 
University 

LDUCATION EMPOWERS 

Ref: SUGN2020038 

The submission must include the following: 

1. Completed Faculty Appraisal Form 
2. Annual Progress Report 

All faculty members are hereby informed that the Annual Faculty Appraisal Form is to be duly filled 
and submitted every year before the 25th of the respective month as per university norms. 

Faculty members who have comnpleted one year of service are required to submit this report in the month 

marking their completion of one year of service and every year thereatter. 

t teaching, research, administrative, and professional aetivities. 
3. The Progress Report must he duly verificd and signed by the respective lHead of Department 

Director / Principal. 

Dr. Mahipal SiGsTRAR 
Registrar 

Notice 

For Kind Informiation to: 

It is mandatory for every faculty member to adhere to the timeline to facilitate timely review and 

processing by the university administration. 

PS to Hon'ble Chancellor 

Non-compliance with this directive may result in delays in pertormance evaluation and relnted 

administrative processes. 

2. PS to Hon'ble \VC 
Copy to: 

For any clarification, please gontact the HR Department or tlhe 0fice of the Registrar. 

Adarsh Institutional Area, Babu Vijendra Marg. 
Gangoh, Distt. Saharanpur 247341 (UP) 
247341, India 

1. Dean, sehool of Engineering and Technology 

3. Dean, School of Pharmacy 

Tel: +91 7830810052 

4. Dean, School of Education 

E-mail: registrargangob@shobhituniversity, ac. in 
Web: www.sug,ac,in 

2. Dean, School of Biological Engineering & Sciences 

-for kind information to Hon'ble Chancellor, please. 
-for kind information to Respected Registrar, please. 

Date: 01 May, 2020 

7. Dean, School ofLaw and Constitutional Studies 

5. Dean, School of Agriculture and Environmental Sciences 

8. Principal, School of Ayurveda (KSVAMC&RC) 

6 Dean, School of Business Studies and Entreprencurship 

9. IloD, School of Naturopathy (KSVMCNEYS) 
Iinance Oficer 

For kind information 
and necessarv action 
please 



Shobhit 
University 

EDUCAION EMPOWERS 

Ref: SUGN2019/035 

The submission must include the following: 

1. Completed Faculty Appraisal Form 

All faculty members are hereby informed that the Annual Faculty Appraisal Form is to he duly filled 

and submitted every year before the 2Sth of the respective month as per university norms. 
Faculty nembers who have completed one year of service are required to submit this report in the month 
marking their completion of one year of service and every vear thereafter. 

Dr. Mahipal SinghEGISTRA, 
Registrar 

2. Annual Progress Report detailing teaching, rescarch, administrative, and professional activities. 
3. The Progress Report must be duly verified and signed by the respectivc Head of Department / 

Director/ Principal. 

For Kind Information to: 

Notice 

It is mandatory for every faculty member to adhere to the timeline to facilitate timely review and 

processing by the university adminis dstration. 

PS to Hon'ble Chancellor 

Non-comnpliance with this directive may result in delays in performance evaluation and related 

administrative processes. 

2. PS to Hon'ble VC 

Copy to: 

For any clarification, please centact the HR Department or the Oftice of the Registrar. 

I. Dean. school of Engineering and Technology 

Adarsh Institutional Area, Babu Vijendra Marg. 

Gangoh, Dist. Saharanpur 247341 (U.P.) 
247341, India 

3. Dean, School of Pharmacy 

Tel: +91 7830810052 

2. Dean, School of Biological Engineering & Sciences 

4. Dean. School of Education 

E-mail: registrargangoha shobhituniversity.ac.in 
Web: www.sug.ac in 

Date: 01 Mav, 2019 

- for kind information to Hon'ble Chancellor, please 
-for kind infonation to Ilon'ble Vice-Chancellor, please. 

7 Dean, School of Law and Constitutional Studies 

5. Dean, School of Agriculture and Environmental Sciences 

8, Principal, School of Ayurveda (KSVAMC&RC) 
9. HoD. School of Naturopathy (KSVMCN&YS) 
|0 Finance Officer 

6. Dean. School of Business Studies and Entrepreneurship 

For kind information 
and necessary action 

please 



T UN 

Ref: SUGN2023/030 

Shobhit 
University 

EDUCATION EMPOWERS 

The submission must include the following: 

All taculty members are hereby informed that the Annual Faculty Appraisal Form is to be duly filled 

and submitted every year before the 25th of the respective month as per university norms. 

1. Competed Faculty Appraisal Form1 

Faculty members who have completed one year of service are required to submit this report in the month 

marking their completion of one year of 'service and every year thereafter. 

Director, 

4 

For Kind Informatiep te: 

Notice 

It is mandatory for every faculty member to adhere to the timeline to facilitate timcly review and 

processing by the university administration. 

X 

2. Annual Progress Report detailing teaching. research, administrative, and professional activities. 

3. The Progress Report must bc duly verified and signed by the respective Head of Department / 

Director/ Principal. 

Non-compliance with this directive may result in delays in perfornance evaluation and related 

administrative processes. 

PS to Registrar Sir 

Copy to: 

For any clarification. please contact the HR Department or the Office of the Registrar. 

PS to Hon 'ble CHnekor 

PS to Hon 'ble VC 

Adarsh Institutional Area, Babu Vijendra Mar. 

Gangoh, Dist. Saharanpur 247341 (U.P. 
247341, India 
Tel: +91 7830810052 

3. Dean, School ofPhamacv 

E-mail: registrargangohashobhituniversity.ac,in 
Web: wwW.Sug.ac, ! 

Dean, School of Education 

1. Deun, school of Engineering and Technology 

Date: 01 May, 2023 

-for kind information to Hon'ble Chancellor, please. 

-for kind information to Hon'ble Vice-Chancellor please. 

2. Dean, School of Biological Engineering & Sciences 

-for kind infomation to Respected Registrar, please. 

7 Dean, School ofLas and Constitutional Studies 

S. Dean, School of Agriculture and Environmental Sciences 

6 Dean, School of Business Studies and Entrepreneursiip 

incpal. School of Avurveda (KSVAMC&RC) 

9 lloD School ofNaturopathy (KSV\MCN&YS) 

0 inance Otlicer 

For kind information 
and necessary action 

please 



Ref: SUGN2024/036 

UNU 

The submission must include the following: 

Shobhit 
University 

EDUCATION EMIOWERS 

All faculty members are hereby informed that the Annual Faculty Appraisal Form is to be duly filled 

and subnitted everv vear before the 25th of the respective month as per university noms. 

Faculty embers who have completed one year of service are required to submit this report in the month 

marking their conpletion of one vear of service and every year thereafter. 

1. Completed Faculty Appraisal Fom 

administrative processes. 

2. 
3 

Director. AQAC 

7 

It is mandatory for every aculty member to adhere to the timeline to facilitate timely review and 

processing by the university administration, 

Non-compliance with this directive may result in delays i 

For Kind Informafiot to: 
PS to Hon'ble Cháncelor 

8 

Copy to: 

2. Annual Progress Report detailing teaching. research, administrative, and professional activities. 

rified and signed by the respective Head of Department 
3. The Progress Report must be duly 

Director / Principal. 

Notice 

For any clarification. please contact the HR Department or the Office of the Registrar. 

Adarsh Institutional Area, Bahu Vijendra Marg 
, Distt. Saharanpur 247341 (U.P) 

Gangon, 
247341, 

PS to Hon'ble VC 

PS to Registrar Sir 

Tel: +91 7830810052 

E-mait: registraryangoha shobhituniversity ac in 
Web: wwW,Sug ac.im 

Dean, school of Engineering and Technology 

Dean, School of Education 

Date: 01 Mav, 2024 

Dean, School of Biological Engineering& Sciences 

Dean, School of Phamacy 

-for kind information to Hon"ble Chancellor. please. 

-for kind infomation to Hon'ble Vice-Chancellor please. 

for kind infomation to Respected Registrar. please. 

Dean, School of Law and Constiutional Studies 

I'rincipal. School of Avurvcda 
(KSVAVC&RC) 

9 lo School o Naturopaths 
KSVMCNKYSI 

10. Iinalce tDlicer 

Dean, Sehool of ALriculture and Environmental Sciences 

Iean, School of Business Studies and Entrepreneurship 

performance evaluation and related 

For kind intormation 

and necessary action 

nleasc 



3. 

Performance Based Appraisal System (PBAS+) for Academic Year 

SHOBHIT UNIVERSITY GANGOH 

Nane (n Block Letters) 

Iasorute & Departmcnt 

Date of Juining 

Shobhit 
"O University 

Currenr DessnariMi &Academic Grade Pav 

Any DegrCC ot fresh qualifications acquited 
e sear durng thc sear 

Tighest Professional Qualificattons 

GENERALINFORMATION 

Fclds of Special:sation in Sulject/Discipline 

Nature of the Course 
Summer School 

Academac Statt Colegge Onentation/Refrcsher Coutse attended dunng the rear 

0 Teaching 

FUTURE PLANS in Bric) 

n Rescarch: 

Catcorv 

Pluce 

SUMMARY OF API+ SCORES 

Academic Year 2015.216 

Critena 

Duration 

Teachinp, Icarninr & Evuation relared actisites 

Co:currsular, lExtension, Potesstonal Devement, etc 

Reench & Academtc Conributten 

1usaul Slle and Vale 

Total (Categories |+I) 

Stulea elon ualiry ot leLtn 

TOTAL (m+IW+V) 

Sponsoring Agency 

API SCORE 

SoWERSI 



2.0 

CATEGOR)- 1: TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES 
(Mamum Total Score : 125; Minimunm Score required: 75) 

Lectures(L.), Seminan(S), Tutonals(), Practicals(P), Contact Hours (C) 
aLe deal, aherr torssun Max Score: 50 

PART:A ACADEMIC PEREORMANCE INDICATORS 

Corutse P'apet 

N 

2 

3 

level 

API Scor 

Teaching Load in excess of UGC norns (Max score: 10) 

API Score 

Total API Score 

I'togram 

Coury 

Paper 

Course/Pater 

No, of hours excessed as per UGC norms 

Result/Academic Performance (Max. score: l0) 

Nac (a) plase rfer the PRAS pemdinm fr sur atior (r cateory 1, Part I, Serial N I, Pay )) 

Serr 

Mode ot 
Teaching" 

Cours 

Code 

Total Students 

Total API Score 

Program 

ours pct 

Total API Score 

Course Itie 

Setn 

Note: (a) hieat reñer the PhS bendia for s aaNlative (e. tolror l, Part II, Senial Na, PaN 4 

Mardatory Resourses 

cck 
allotted 

Imels Lplealing Sesston Plui on Digu 

(A) 

Total 

|"of casscs 
ken as per 

Imcs Iploadng Assessment Plan on Diu 

documented 

stuadents 

Additional knowledge resources prvided to students(Mx. Score: 10) 

(B) 10 class taken= 

tecord 

(A+B) = 

Note:al The totai na, of studewts sud atch wyith the m. of tadents enroied in the as ar fer smnersth ois. 
(bjPhae rterthe PL-LS oteniun for scurr sawatio { Cat. Part IlI, Serial N,3, Pe 4)! 

Remarks 

Acaleic Pertounce 

API 

Scotc 

Fai Deared 

Y/N Additonal 
Resource 

povided 

PI 



5.0 

6.0 

10 

11 

12 

No 

hotes rca mutenal 

I ne' Lylng ot atfendace Lcave/0D on 

I4 

tc 

Corrron atendance oa Dut 

Dag 

lunc L'poating of tntermal Assessrent atis 

Timelr U'noading of Practical esaminaton 
marks on Diet 

Correcton of Lntenal Asessment Marks 

Cotectn of Pracci ckatination tmarks 

Total API Seore 

Note: 4jase rorb PB4S atends for sum oalaation 

Use of Participatory and innovative Teaching-learning 
subject content, Course Improvement etc.(Max.Score: 20) 

Short Description 

Tinely Upload of NTCC weckly P'rogress report 

Upload of NTCC Marks 

Cortecto ofNTCC marks 

Invigilator 

Total API Score 

Notc: aPiease erthe PB LS upenu for sor salalation Lis Catd, Part l SmaNo5, Pae 6 

Examination Duties Assigned and Performed (Maximum Score: 25) 

T'ype ot 
No Eamination Duttes 

Evaluation 

Papet Setting 

Moderation 

Viva Voice 

Answer Books 

Internal examincr 

for practical 

l'aculty 
Coordnator 

Duties Assigned 

Ctl. Part l!, Sora Not, Pae. 5)) 

Methodologies, Updating of 

Total API Score 

Tett Sofe Earned for Category-l (l+2+3+4+5+6): 

Esteat to which 

carricd out | 

API Score 

Total Max. Score for Category-l(1 to 6): 125 
Minmum score required 

API Score 



CATEGOR)-1: C0.CURRICULAR, ENTENSIONK PROFESSIONAL DEVELOPMENT 
(Max Total Score: 50; Min.Sore required: 15) 

L0 Extenson, Co-curncular & Field based Activties (Maximum Score: 20) 

Mentng lcnithcs, lub Comutce actvtc 

2.0 

Total API Seore 

1 

Contibution to Corporate Life and Management of the Institution (Max, Score: 15) 

QAE, Programmeleader.Coursc, Pacement Coordinator, ctc.) 

Tipe of Actvin 

Professional Development Activities (Maximum Seore: 15) 

Te of Ativity 

Role 

Week 

Unit 
(Activities) 

20 

Total API Score 

1PI Score 

Sote Prat erthe PB-1S aeum for sar calalatie (c Cat ll, Sma Nal25., Par-1214)1 

Yeariy/Setnester wise 

rsponstbiiry 

Total API Score 

Yearly/Semester wise 
respotsibiity 

API 

Total Score Earncd for Category-ll (1+2+3) : 

Total Max, Score for Category-II (1+2+3) 

Minimum Score required 

Score 

1 

API 

Sots ajPase rgertbe SPRAS amekim for sa calalatin (e. Cat ll. Serial Na 3! ho 3,5, Pay-14.178 

Seore 



CATEGOR\-IL RESEARCII, PUBLICAIONUS & ACADLMIC CON TRIBUTIONS 

LL Rescah Papxn pubbshed in Joumals: 

13 

12 Full papers in Conference Proceedings 

SN 
D. 

Tirle wzth 

nurmbct 

Articles/ Chapters published in Books 

Total API Scote 

Ttie with 

4Pt nteste PR. LS um r or calsation t (tll, Seial A, I.l fuyl7191 

page nunber 

Detads of comference PhblicatkoCs 

Title wih page to 

Book Tiic, 

pulslsbet 

Total API Score 

Tipc of 

1SSN 

bin 

ISBN 

Ieast factut, 

N 

Books published as Author or as Editor/Transla 

alPhate ftertie PR-1S cotendham for sr cakulatise tle. Ctlll, Sona/ Na L3 ue 1920) 

(b) Sappertimg dmen for rratarh uter te ie resed as unENHr Cat llI (t2) 

Total API Score 

Whether 
peet 

reviewed 

ISBN 
No 

authors 

Peet 
Review 

Total API Score 

d 

So of Cu Mhether 

Whett 

and Dat 

No, of Co 

authors 

T WLeber No. of Co 

the tut 

of Publication 

autbot & 

AE 

utles 

lallPaase rferthe PB-LS cohen dim for sure cskwlation tc. Cat III, Seral Na, 1.3 hagy201 

Date of 

alicatot1 author 

Pubäcatton 

you ate 

authon und Dateain 

the 

Whetbet 

author 

Whethet 

the tnain 

authot 

APt 

Scute 

Score 

Note: ailPaase rgjorthe PB AS cunttendnrs for so alaation Cat-l. Sensl Na, t4 Nge-21)! 

PI 

cote 



L5 Chueí Editor/ Guest Editor/Edor/Associate Editor, Membet, Consultart Member of 
Fdtonal/ Advion Board of Journal and Reviewer/Relerce of a Juurnal 

Kcterced lual wrch wtout ISUN I8SN 

20 Research Projects, Consultancies and Assignments 

umbn 

Sponsored Projects (Carried out/Ongoing) 

litl 

SN 

Total API Score 

Title 
Agenc 

Agency 

2.2- 2.3Cons ultancy Projects (Carried Out/0ngoing/Completed) 

Total API Score 

Note: (aieat neterthe PB-1S Mmendium for sor salaltior ic. Cat lll. Senal Na 2.l ae23)! 

Tipe of Patent 

Period 

Period 

Total API Score 

Datc 

Stats 

Fled 

File No. 

Grant/ Atmount 
Mobili:zcd(Rs lakhs) 

Note: (alPesse nerhe PR15 omtemaiw for sou alaulatim (e. CtIl. SenalNa. 22 0 2.3 tar23) 

2.4 Filing & Award of Patents/Policy Document/Technology Transfer Process 

Total API Score 

Whether 
Policy 

Documents 

Moblizeç/Patct as 

Grant/ 

Amount 

APl scure 

Outconc 

Date 

Awarded 

Patent No 

Note: laase rerhe PBAS omeniu far sur salaiatiun e Ctll. Sena Na l ay23)! 

PI 

Scote 

P 
Score 

API 

con 



1 

+4 Ohcncas Asignmcnts 

3.0 Research Guidance 

1 

4.3 

Litie Decnpton ot 
\sncnt 

S.No. 

Progranmes 

1 

Degrec 

Title of the 

paper 
presented 

Numer cof 

Programne 

Title of 
Confetence/Sen 

Schollar 

Note: a)Paasc relerthe PB-AS ndiu for saur lnation lt. Catlll, Serial Na. 3 thane 24)) 

inar ctc 

Enrolled 

4.1& 4.2Training Courses, Teaching-Leaming-Evaluation Technology, Faculry Development 

Titie of 

Lecture/ 

Total API Score 

Academic 
Sesston 

Total AP Score 

Note: (aPkue rferke PB-15 smpenin for sr salzaiation k(at Casll. Senal Ne 4.1 und +.2 pagr 25)1 

tent 

Penod 

Date ) Oryanized 
by 

Dåratiott 

Total API Score 

Status 

Papers presented in Conferences, Seminars, Workshops, Symposia/Session Chaired, etc. 

Tinle of 
Contereace) 
Seminar ct 

No. of 

Total API Score 

authors 

Fund 

Datefs) 
of the 

Outcotnd 

Degree 

Whether 

the Panet 

Awarded Score 

tojPhase roferbe PB-1S omperdiune for sore akulation (ie. Cat-llI. Seria Na. 4.3 page-25)} 

Total API Score 

Organised by 

Organized by 

Note: (a) lfa paper presented in Conference/Seminar is pubished in the forn of Proceedirngs 
(Fll Paper),the points would accrue for the publication as Category III. (1.2) and not 
under this heading, 

4.4 Invited Lectures (including Extension) and Chairmanships at National or international 
Conference/ Seminars; Office Bearer/Adisor of Registered Professional Bodies 

API 

Whether lntermational/ 
National/State/Regional/ 

University or College 
Level 

Whether 
International/ 

API 
Scote 

Natjonal/State 

30 

(ailoure rterthe PB AS onpendium for srore calaation c, Cat IIl. Senal No 44 puge26): 

API 
Score 

API 
Scofe 



45: Experience as Post DoctoralFellow/ Research Associate/Visiting Professof 
Research Associate/ Post 

Doctoral Felon Insitution Duraton Mat Acuctetnent 

Total API Score 

Total Score Eaned for Category-II 

AP! 



OTHER RELEVANT INFORMATION 

Plcasc give details of any other credential, significant contributions, awards reccived etc. rot 
mentioned earlier. 

1. 

Details (Mentin Year, V'alue,cte, where tclevant) 

certify that the information provided is correct as per records available with the lnivensity and/or 

documents enclosed along with the newly filled PBAS Performa. 

Signature of the Faculty 



S, No 

NOTE: 

1: 

Ful! Name 

Designation 

CATEGORY-IV: BEHAVIOURAL SKILLSAND VALUES 

Sgatutc 

liesleih & Peromalt 
Puntualitr Rogn 
Initatiye 
Sene o 

Outstanding 

Restexy icer 

Tempe 

PART (U) 

urtettinal and l snd Tetm Onentao 

Signature of the Reporting Oficer 

SUPERIOR FEEDBACK 

heatorst Aritude tosards students 

Wges to earn 

heatr ad Dependalbility 

Weakness pointed out, if any, and improvement shown: 

atncrs 

,Moral and Academic) 

Maximum Toral Score/Points 
Minimunm total points to be obtained 

Points 

Please give ratings on a 5-point scale with: 

SExcellent, 4Verv Good, 3 Good. 2 Average, 1 Below Average 

Do sou agree with the assessment of the Reporting Oficer? 

IfNO, gie reason[s: 

Has anvthing of adversc rtature, r wiuch indicates lack ol 

Intesnty, come to sour notice, and has beern cstablushcd 

Report ofthe Reviewing Oficer/ Head of Institution on Part-B only (Not[o be filled in 

Case He/She is the reporting oficer) 

Secitis Kecancndatson about cualhtanse pertormance of tne facult: 

Overall lssessnent: 

Very Good 

tlcad ot Institutio 

Good 

60 

Average 

Shortcoming/ 

YES / NO 

Scofe 

YES / NO 

Below Average 



Do you agree with the details given 
by the reported faculty in Part-A (Cat, Is, Il & ll)& Part B (Cat. IV & V 

. If YES, to what extent 

. 1f NO, specify the teasos: 

FISAL REPORT OF THE REVIEWING OHFICER (HO) 

" Has the reported faculry been reptimanded during the period of the report: 

" IfYES, give details. 

Signature of HOI 

Full Namne 

Designation 

Signature 

FINAL OBSERVATIONS OF THE CAMPUS HEAD 
Observations by the liyher Accepting Authority (a: (Catnpus Head) 

Higher Accepting Autherity 

Name. 

Desigatin 

YES /NO 

VES /NO 

VERSIF 

BEGSTRAA 



Itstuton 

Reqset for prumotioa: 

\ppicathon for Promotion and Axsesment by (ommittee 
Ts fae t Candstate 

Oalkfcaies Parnten 

- Aademic Qualaficatiozs 

API Score 

No. of 

lndestrial Esperience Post Or 
Ph.D. Rscarch 

rnals. 

Epehe 

From 

Coure 

Publications 
and 

(s Or 

leted 

Orientatiot and rtroht 
course Roarch 

RECIS 

Methodelogy 

Espee Rerk Eeresc PISur 

CA 

Shobhit 

CAt-H 

Guidance to Ph.D, students ( 1. Name. 

Desirabie) 

Io 

AS PT LClaties of 2009 

Deignatioe Grede Sle 

Period. 
Lnvcrsty. 

Designatioa 

Daigeaio Grade Salery 

Nane 

Date of Joining 

Period 

Present Status 

University....... 

Date 

. Course rame 

Prad 

Period 

Arz Total Soore 
for Arut 

period 

Signature of the Candidate 



Shobhit 
University 

EDUCATION IMPOwERS 

REF/SUGROIADWNOTIFICATION2017-03 

For kind information to: 

Adarsh Institutional Area, Babu Vijendra tMarg. 
Gangoh, Saharanpur- 247341 UP. 
Phone: 01331-236300 

www.shobhituniversity.ac.in 

School fee Re-imbursement scheme for the wards of Shobhit University slaff members and 

support staff comes into effect from April 01, 2017. 

Copy to: 

NOTIFICATION 

Attached herewith are the details of the scheme for your reference. The eligible members shall be 

required to fll up two forms ie. Family Declaration Form and SFRR Form and submit to Registrar's 

office for consideration. 

Date: April 22, 2017 

Guard File 

. PS to Hon'ble Chancellor & Vice chancellor Sirs- for kind information to Hon'ble Chancellor 

and Vice Chancellor Sirs 

SVija nar Singh 
sEOISTR&R Registrar 

. Principals - KSVAMC&RC and AVIPS for circulation among their respective members. 

Dean - Academics 
Departments coordinators for information and circulation among their team members 

Accounts officer 

isa system generated document and does not require signature. 



1, Purpose 

Under the aegis of NICE Society Trust 
(University Tower;, Plot no 7; Institutional Area; Mayur Vihar Phase li; Delhi 110091) 
School Fee Re-Imbursement Scheme for the wards of 

Shobhit University staff-members and support staff of 
Shobhit University 

Purpose of this scheme is to empower wurds of the university employees 

through drawing a monthly salary less than Rs.15, 000/-, with financial 
support for school education. 

2. 

Babu Vijendra Foundation 

3. 

Details: 

This policy follows the basic principle that all such reimbursenaents are 

awarded as compassionate consideration from Babu Vijendra Foundation to 

the staff-members and the support staff of the University. Details of the 

scheme are provided below. 

The Scheme 

This scheme is a privilege and not a right of the employee's service with the 

university. The scheme operates through the philanthropic and harmony 

inspiring funds maintained with Babu Vijendra Foundation. Under this 

scheme, the university maintains policy of re-imbursement of school fees for 

two children to willing employees drawing salary not more than Rs,. I5, 000/ 

per month. All requests will be made as per procedure on the prescribed Form, 

namely, Children's School Fee Re-imbursement Forn (CSFR Form). A 

committee of two officers from the University and one nominee of Babu 

Vijendra Foundation will serutinize the claims, establish authenticity and 

rightness of the claim, and will recommend to the Vice Chancellor to apply t 

the Foundation for making pavment to the University for Disbursal. 

Payment thus made to the employee shal! not be included in the taxable 

income of the emplovee. 



4 

Re mbursement of lec/s mcans paying to a student certuin nount that s/he 
has alrcady paid ftom her/his or parents' personal funds. 

Fee re-imbursement- definition 

Tuition fec, and other fees taken under dillerent heads by the school/ college 
that are paid compulsorily by a student to the school under a receipt is 
cumulatively re-imbursement amount, and will therefore be considered as 

school/college fees. Private tuition fe, Building/school developunent fund or 
any such charges will not be counted in this account. ln case the claimant's 
ward studies/ wards study in a government school where the fee is nominal, 
expenditures made on uniforms, books and stationery etc can also be made in 
such cases after proper scrutiny. 

Charges or penalties on disciplinary action, late payments or for any other 
matter, will not be included as a fee. If the child fails in a class s/he will not be 
eligible for re-imbursement in the repeated year. 

5. Scope 

This scheme is meant for the university employees drawing a monthly salary of 
not more than Rs. 15,000/- (Fifteen Thousand) per month, and who use 
personal funds to pay for the school (up to 10+2) fees and expenses and wish 
to be reimbursed. Also, the claiming employee should have served for one year 
already before s/he makes his/her first claim. 

Since the quantum of total amount reimbursable in a year is decided by Babu 
Vijendra Foundation, the university cannot assure full payment of the total 
approved claim always. 

6 

All claimants will follow a single procedure to make claim through the Accounts 
Section of the University. Procedure is laid out in this Scheme. 

Responsibility 

The Vice Chancellor / Registrar is responsible for the maintenance, revision 
and publication of this Scheme in consultation with Babu Vijendra 
Foundation. The university administration is accountable for ensuring 
compliance with this schene when approving fee-re-imbursement requests. 



II. 

1. 

7. Rules 

The fees reimbursements must meet the following rules: 

Re-imbursement requests shall be made only by the regular serving 

emplovee once in a year in the month of April only after the conclusion of 

the previous academic year's examination and declaration of result. Last 

day of submitting the claim in the Registrar's office is 15 April. 

Fee reimbursement shall be limited to the expenses made by the 

employee against which s/he has received regular payment receipt from 

the school/ college up to class 12 with the total limit of re-imbursement 

not exceeding the employee's salary in the first month of the claimed year 

or Rs. 10,000/- whichever is less. In case the claimant has more than 

two children and the number of girl child exceeds one, then claim of two 

girl children only will be admitted. In any case the amount payable after 

the claims for one or two children will not be more than Rs. 10,000/- per 

annum. 

The 
re-imbursement claim must be substantiated with following 

documents which will be attached in original and a photocopy: -

3.1. Report card/ Marksheet of the child for the year the claim is 

made; 

3.2. A certificate from the head of the school/college where the child 

studied that year stating that the child actually attended the 

school and took examination and has been promoted for the next 

class. No claimn can be made for a child who leaves the session 

mid-way. 

3.3. Original receipts of payment of fees. 

3.4. In case the claim includes expenses on the school uniforms, 

stationery and books etc. and the original bills are not available, 

then an undertaking on a plain paper from the employee, of having 

spent the claimed amount will be attached with the claim form. 



VI. 

VII. 

VIIl. 

8. 

No advatice to the parents will be made in anticipation of this provision 

of re-innlbursement. 

i 

The claimed amount can be paid in a single or in two installments. 

As long as these rules are met, the fee reimbursement will not be 

included in an emplovee's taxable incotne, 

In case the funds are not nade avaiable/ pledged by the donor 

Foundation to the University, no claim can be made. In case the tota 

claimed amount of all eligible claimants is more than the funds available, 

then the priority will be given to make re-imbursement to the girl 

children first. 

All pavments shall be made by a bank Cheque. 

Valid claim 

A fee- reimbursement claim is valid when it is: 

Made oly once in a year at one place, that is, university only. If fee re 

imbursement claim is made at another source through the eligibility of 

some other member of the family working elsewhere but authorized to 

make such claim, then the university employee will not be eligible to 

make the claim. (Get confirmation from the Accounts department) 

Made for a maximum of two children. In other words, not nore than two 

claims from an employee will be valid (Refer Family Declaration Form). 

Made for two girl children in case the employee has more than two or 

three children, of which two or more are giris (Refer family Declaration 

Form). 

Made after having worked at least for one year including valid leave, in 

the university. 

Made claim from class I to 10+2 level. 



9. Procedure of re-imbursement: 

Following steps shall be taken by a claimant of both categories to make 

claims: 

i. All employees shall fill up a Family Declaration Form (FD Form) 

(Annexure 1) at the time of joining. In case it is not filled then, it should 

be filled in the acadernic year 2017-18. 

FD Forn has the scope of new entries in it as and when there is 

expansion/ separation/ death in the family. By 'family' is meant here the 

nuclear family in which the university enplovee will have the marital 

status of 'Single' (Single person family), or 'married' as a "Husband' or 

Wife (Nuclear family).' Record of children's birth is also made in the 

Form. By definition, the FD Form is progressive and not closed any time 

during the service period of the employee, As the children are born to the 

emplovee durinyg her/his service period, their birth entries are made in 

the same Form that continues since the joining day of the employee, 

Similarlv, all other developments like separntion of spouse or children (by 

marriage/migration/ any other reason), leath in the family are also 

recorded and it is the dutv of the emplovee to keep her/his FD Form up 

to date. This Form will be the basis of the first 
authentication of the 

school fee 
re-imbursement 

claim. 

Claimant shall fill up the Fee Claim Form (Annexure 2), one for cach 

child, and will attach all the required docunents as per rules above with 

the Form, The Fee Clain Fornn along with necessary attachments will 

form the claim, and can be called the Claim, A! claimps shal! be 

submitted to tB to the Accounts Oficer directlv by the claimants in the month 

of April 

Against the note of the Accounts Officer for the Registrar, the latter shall 

put up the tuatter for consideration of the Vice Chancellor who will then, 

on the basis of the note, will write to the Corporate office about the 

umber of claims and total amount claimed. It will be the responsibility 

of the orporate ofice to seek funds from Babu Vijendra Foundation 

citing tle total claim made. 



. 

vi. 

Corporate office, on the basis of its negotiations with the Foundation will 
intimate the total ceiling of re-imbursenent that would be possible to be 

made that year. Corporate office will also mention the name of the 
nominee of the Foundation to be in the tlhree-uember comnittee to be 
appointed by the Vc for 

Vice-Chancellor will appoint a three-member conunittee to scrutinize the 
claims, establish their authenticity and finalize the approved anount 
against the claimed amuunt. The committee after its work on scrutiny of 
the claims will make a list of claims that will be recommended to the Vice 

Chancellor. VC will send the reconmended list to the corporate office for 

claiming funds from the Foundation. 

The Foundation will directly send the recommended funds cumulatively 

to the universitv for individual payments. 

vii, The Accounts Section shall issuea notice that will mention the claimed 

amount, approved amount, and mode of pavment. The Accounts Section 

shall actually make the payments too. 

This scheme is issued by Babu Vijendra Foundation, University Tower, Plot no 

7: Institutional area; Mayur Vihar Phase II, Delhi 110091 

Attached: Forms necessary to be filled up to make 

A valid claim. 
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