
Under the aegis of NICE Society Trust 
(University Tower; Plot no 7; Institutional Area; Mayur Vihar Phase lI; Delhi 110091) 
School Fee Re-Imbursement Scheme for the wards of 

Shobhit University staff-mnembers and support staff of 
Shobhit University 

2 

Babu Vijendra Foundation 

Purpose 

Purpose of this scheme is to empower wards of the university employees 
through drawing a monthly salary less than Rs. 15,000/ -, with financial 
support for school education. 

Details: 

This policy follows the basic principle that all such reimbursements are 
awarded as compassionate consideration from Babu Vijendra Foundation to 
the staff-members and the support staff of the University. Details of the 
scheme are provided below. 

3. The Scheme 

This scheme is a privilege and not a right of the employee's service with the 
university. The scheme operates through the philanthropic and harmony inspiring funds maintained with Babu Vijendra Foundation. Under this 
scheme, the university maintains policy of re-imbursement of school fees for two children to willing employees drawing salary not more than Rs.15, 000/ per month. All requests will be made as per procedure on the prescribed Form, namely, Children's School Fee Re-imbursement Form (CSFR Form). A committee of twO officers from the University and one nominee of Babu Viiendra Foundation will scrutinize the claims, establish authenticity and rightness of the claim, and will recommend to the Vice Chancellor to apply to the Foundation for making payment to the University for Disbursal. 

Payment thus made to the employee shall not be included in the taxable income of the employee, 
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4. 

Ke-lmbursement of fee/s means Daving to a student certain amount that s/ he 
has already paid from her/ his or parents' personal funds. 

Fee re-imbursement- definition 

Tuiton fee, and other fees taken under diferent heads by the school/college 
that are paid compulsorily by a student to the school under a receipt is 
cumulatively re-imbursement amount, and will therefore be considered as 
school/college fees. Private tuition fee, Building/school development fund or 
any such charges will not be counted in this account. In case the claimant's 
ward studies/ wards study in a government school where the fee is nominal, 
expenditures made on uniforms, books and stationery etc can also be made in 
such cases after proper scrutiny. 

Charges or penalties on disciplinary action, late payments or for any other 
matter, will not be included as a fee. If the child fails in a class s/he will not be 
eligible for re-imbursement in the repeated year. 

5. Scope 

This scheme is meant for the university employees drawing a monthly salary of 
not more than Rs. 15,000/- (Fifteen Thousand) per month, and who use 
personal funds to pay for the school (up to 10+2) fees and expenses and wish 
to be reimbursed. Also, the claiming employee should have served for one year 
already before s/he makes his/her first claim. 

Since the quantum of total amount reimbursable in a year is decided by Babu 
Vijendra Foundation, the university cannot assure full payment of the total 
approved claim always. 

6 

All claimants will follow a single procedure to make claim through the Accounts 
Section of the University. Procedure is laid out in this Scheme. 

Responsbility 

The Vice Chancellor / Registrar is responsible for the maintenance, revision and publication of this Scheme in consultation with Babu Vijendra Foundation. The university administration is accountable for ensuring compliance with this scheme when approving fee-re-imbursement requests. 
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7. Rules 

1 

The fees reimbursements must meet the following rules: 

Re-imbursement requests shall be made only by the regular serving 

cmployee once in a year in the month of April only after the conclusion of 

the previous academic year's examination and declaration of result. Last 

day of submitting the claim in the Registrar's office is 15 April. 

Fee reimbursement shall be limited to the expenses made by the 

cmployee against which s/he has received regular paynent receipt from 

the school/ college up to class 12 with the total limit of re-imbursement 

not exceeding the employee's salary in the first month of the claimed year 

or Rs. 10,000/- whichever is less. In case the claimant has more than 

two children and the number of girl child exceeds one, then claim of two 

girl children only will be admitted. In any case the amount payable after 

the claims for one or two children will not be more than Rs.10,000/- per 

annum. 

The re-imbursenent claim must be substantiated with following 

documents which will be attached in original and a photocopy: 

3.1. Report card/ Marksheet of the child for the year the claim is made: 

3.2. A certificate from the head of the school/college where the child 

studied that year stating that the child actually attended the 

school and took examination and has been promoted for the next 

class. No claim can be made for a child who leaves the session 

mid-way. 

3.3. Original receipts of payment of fees. 

3.4. In case the claim includes expenses on the school uniforms, 

stationery and books etc. and the original bills are not available, 

then an undertaking on a plain paper from the employee, of having 

spent the claimed amount will be attached with the claim form. 
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No advance to the parents will be made in anticipation of this provision 
of re-imbursement. 

iv. 

The claimed amount can be paid in a single or in two installments. 

As long as these rules are met, the fee reimbursement will not be 

inciuded in an employee's taxable income. 

Chahhit UniverSIlY 

In case the funds are not made available/ pledged by the donor 

Foundation to the University, no claim can be made. In case the total 

claimed amount of all eligible claimants is more than the funds available, 

then the priority will be given to make re-imbursement to the girl 

children first. 

All paynents shall be made by a bank Cheque. 

Valid claim 

A fee- reimbursement claim is valid when it is: 

Made only once in a year at one place, that is, university only. If fee re 

imbursement claim is made at another source through the eligibility of 

some other member of the family working elsewhere but authorized to 

make such claim, then the university employee will not be eligible to 
make the claim. (Get confirmation from the Accounts department) 

Made for a maximum of two children. In other words, not more than two 
claims from an employee will be valid (Refer Family Declaration Form),. 

i. Made for two girl children in case the employee has more than two or 

three children, of which two or more are girls (Refer family Declaration 
Form). 

Made after having worked at least for one year including valid leave, in 
the university. 

Made claim from class I to 10+2 level. 

t Un 



9 Procedure of re-imbursement: 

Following steps shall be taken by a claimant of both categories to make 
claims: 

ii 

All employees shall up a Family Declaration Form (FD Form) 
(Annexure 1) at the time of joining. In case it is not filled then, it should 
be filled in the academic year 2017-18. 

FD Form has the scope of new entries in it as and when there is 
expansion/ separation/ death in the family. By family' is meant here the 
nuclear family in which the university employee will have the marital 
status of 'Single' (Single person family), or "married" as a "Husband' or 
"Wife (Nuclear family).' Record of children's birth is also made in the 
Form. By definition, the FD Form is progressive and not closed any time 
during the service period of the employee. As the children are born to the 
employee during her/his service period, their birth entries are made in 
the same Form that continues since the joining day of the employee. 
Similarly, all other developments like separation of spouse or children (by 
marriage / migration/ any other reason), death in the farnily are also 

recorded and it is the duty of the employee to keep her/his FD Form up 
to date. This Form will be the basis of the first authentication of the school fee re-imburse ment claim. 

Claimant shall fill up the Fee Claim Form (Annexure 2), one for each child, and will attach all the required documents as per rules above with the Form. The Fee Claim Form along with necessary attachments will form the claim, and can be called the Claim. All claims shall be submitted to the Accounts Officer directly by the claimants in the month of April. 

Against the note of the Accounts Officer for the Registrar, the latter shall put up the matter for consideration of the Vice Chancellor who will then, on the basis of the note, will write to the Corporate ofice about the number of claims and total amount claimed. It will be the responsibility of the corporate ofice to seek funds from Babu Vijendra Foundation citing the total claim made 
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Corporate office, on the basis of its negotiations with the Foundation will 
intimate the total ceiling of re-imbursement that would be possible to be 
made that year. Corporate office will also mention the name of the 
nominee of the Foundation to be in the three-member committee to be 
appointed by the VC for 

Vice-Chancellor will appoint a three-member committee to scrutinize the 
claims, establish their authenticity and finalize the approved amount 

against the claimed amount. The committee after its work on scrutiny of 

the claims will make a list of claims that will be recommended to the Vice 

Chancellor. VC will send the recommended list to the corporate office for 

claiming funds from the Foundation, 

The Foundation will directly send the recommended funds cumulatively 

to the university for individual payments. 

The Accounts Section shall issue a notice that will mention the claimed 

amount, approved amount, and mode of payment. The Accounts Section 

shall actually make the payments too. 

This scheme is issued by Babu Vijendra Foundation, University Tower, Plot no 

7; Institutional area; Mayur Vihar Phase II, Delhi 110091 

Attached: Forms necessary to be filled up to make 
A valid claim. 
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Shobhit 

Otthce Asihstan 

Atenlaut 

Altenslan 

Shobhit University 

4510110220s 

002338 

S10100337 





To, 
The Hon'ble Chairman 

NICE Society. 
University Tower, Pocket- B, 

Mayur Vihar Phase-II 
New Delhi- 110091. 

Subject: Regarding the school fee. 

Respected Sir. 

No 

The details of my child fee is as follows: 

Student Name 

Ronak 

Thanking you 

Enclosed: 

Yours faithfully 

Ravinder Kumar 

Office Assistant 

Fee Detail 

Class Date 

157 

Date- Mareh 26. 2025 

Total (Rs. Ten thousand eight hundred only) 

Receipt 

April 2024 to March 2025Fce Letter 

Amount 
Rs. 

10800 

10800/ 



Annexure 1. 

(Note: This a diachronic progressive Form. Do not mark any space Not 

Applicable. Make entry as and when there are changes in the family due to 

Marriage, Child birth, Death, or Separation) 

1. 

2. 

3 

4 

5 

6. 

7 

SHOBHIT UNIVERSITY 

Family Declaration Form (FD Form) 

8. 

Name of the emplovee: 

Bavinde2.Ikam. 

Father's name: 

Sunesh.Singh. 
Mother's name: 

.OMvat.Desi. 

Permanent address: ..Nill.kamheza.tast..savgah.Sahazanpur 

Present address: ...ome..AboVe. 

Marital status of the employee: 

lo2|20)2 

-jce.Assisaat. 

Joining date: ... 

Signature 

Maied. 

as (status/rank/design). 

If married/when married, fill up the details in the table below (leave the 

entry blank if not applicable /not yet applicable): 



Name 

3 Renak 

9 

Lvcky 
chaudhas 

10 

FAMILY MEMBERS DETAIL TABLE 

I Aonchal Devi wide 

Relation with 

the employee 
(Husband/ 

Wife/ 
Son/Daughter) 

Name... 

Son 

So 

Next of kin (Name): 

Date of 
Birth 

Relation with the employee: 

Occupation 

elosl1s9 Houte wide 

2slozo1Student 

If in a job, 
eligible for 

247341).0:.. 

making 
children 

Tel no: .75204.8S9s4. Email id:.. 

education 

(in case of married off/ separation/ death/ adoption of a member from/into the 

employee's family, mention so in red ink below the name and effective date of 

that entry. In case a child mentioned in the table above is not born in the 

farnily but adopted, an entry in red ink below her/his name will be made with 

the words "adopted legally") 

Who should be informed in case of death of the employee? 

claim or not? 

Dependent 
on the 

employee 

YES 

Aang hal.Deui. 
Address.il:Kamhera,.Qest. kuanA ch.(ahaanpur) 

NO 
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Annexure 2 

2. 

3. 

4. 

5. 

Shobhit University, Gangoh 

School Fee Re-imbursement Request Form (SFRR Form) 

(use one Form for one child) 

Name of the employee: .... 

Designation in the university: ..... 

Current Monthly salary 

Rauindezn.kusa. 

Number of Children mentioned in the FD Form: 

Details of the child whose fee is claimed: 

5.1. Name of the Child:. Ronak. 

5.2. Class for which the claim is made: 

ie.Aaistont. 

5.3. Name and address (with pin code ) of the school/ college: 

5.5. Total fees paid: 

clau. 

.Giangoh. ublic.School..ky.lau..Road.sangah 

.CSaharanpn )...24:7.3.4. 

5.4. Telephone number of the School/ Principal/ Head: 

8979.4-6.74.6}..94.1254.1.8.94.. 

12 R09/. 
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5.6. Give breakup of the fees paid: 

Fee head 

Tuition fee 

fnnval chorge 
Evam Fee 

Others 

Total amount claimed 

(Signature of the child) 

Amount paid 
(in Rs.) 

96ool 

2oto 

1200 

12.860 

SFRC Form (continued) 

Undertaking 

What proof of payment 
is attached? 

---X-X--. 

Fee Peceipt 

(Signature of the claimant) 

I declare that information given above is true and I have personally paid the 

amounts for the education of my child as fees to the school/college mentioned 
above; and that no part of my claim is untrue/fraudulent or invalid. I also 
declare that I have not availed/ received full/ partial financial support from 
other sources i.e. central/ state government/ NG0. 

(Signature of the claimant) 



GANGOH PUBLIC SCHOOL 

S. No 

TO WHOMSOEVER IT MAY CONCERN 

6 

By Pass Road, Gangoh (Saharanpur}-247341 

It is certified that RONAK S/O Mr. RAVINDER KUMAR is a regular student of class 

1 in session 2024-25. His tuition fees is 12,800 (Twelve Thousand Eight Hundred) 

Rupees from April 2024 to March 2025 for the session 2024-25. 

12 

Month 
Anril Fee + Annual Charge 

Mav Fee 
June Fee 

July Fee + Exam Fee 

August Fee 
September Fee 

October Fee 
November Fee+ Exam Fee 

Decemher Fee 
January Fee 

February Fee+ Exam Fee 
March Fee 

Grand Total 

800/ 

Deposit 
80 2000/- =2800 

800/ 

800/ 

Mob. 8979467467, 9412541894 

800-+400/2 

800/ 
800 

Date-19/03/2025 
Ref. No. GPS/STI84/2024 

800/ 

800/-+4004 

800 

800/4 

800-+400 

12800/ 

(Pankaj Kr. Saini) 



Details of the fee of the children of the employees whose ward are studying in 
Shobhit University. (Session 2023-2024) 

S.No. 

1 Mr. Aman Lodhi 

Shobhit University Gangoh, Saharanpur (U.P.) Pin-247341 

2 Ms Anchal 

4 

Name of Students 

3 Ms Aavsha 

5 
|6 

Mr. Uvesh 
Mr. Abhishek Rana 
Ms. Ritu Saini 

(Jasvir 
Accounts 

wir Singb) 

Father's Name 

Sh. Sandeep Kumar 
Sh. Sonu Kumar 

Mohd Tayyab 

Mohd. Tayyab 
Sh. Pravesh Kumar 
Sh. Sukhpal Saini 

KUnive 

Desigaation 

Rupees Three Lakh Seventeen Thousand Seven Hundred Only) 

Security Supervisor B.Tech 
Guard B.A. 

Lib. Attendant 

Lib. Attendant 
Office. Attendant 
Office, Attendant 

Course 

M.A 

BCA 
B.Com 
M.A. 

Branch YearE 

CS 

Yoga 
Political 
Science 

Yoga 1 
Total 

3 4250o 6322 
15000 6323 

Excluding adngbaSssing charge, administration charge, scholarship & security 

1226324 

26000l325 
22000)632 
15000|432) 

132700| 



Malin 

Name 

SchooieskdoNColegeCeoetment 
Letve peiod h 

Raason ftor lae. 

Contact Adresa durtng leav 

obie No 

Aemathe aangemet made 
Nane of Facuty 

|1o|2022 
ANC atnihy 

ehadn 

Signaturmot the applicanwith date 

Satus of Balance Leve -EL 

Remarks of Registra 

Shobhit University, Gangoh 

Remarks & Signatre of OffoySupok 

b6er of Eram 

1o11444 624 

(Application for Leave -Faculty) 

Nture of ty to be 
perbmed 

Registrar 

Ste 

30]12) 22 

Detal of subiect to be 

aughtePariod 

Kachna 

Type of laave ELCLODLP 

Signature 

BecommendedI Ngt Rcammedas 

2) AppYoved / Not Aporoved 
Vce Chancalo 

ment 



Nane NanmA ShaLa 

SehõostnethutonColege Depamet 
Lnave perod tom O/-02-2024 

ReAson br lenve 

ble No. 

Ahematvt arangem 

SahalenfL 
84492 b6 22 

Name of Facuty 

Shobhit University, Gangoh 
(Application for Leave- Faculty) 

Signature ot the applicant with date 

Sgnature wit Date. 

Ramarts of Coordinatol HOoconler of E 

Remarks & Signature of Ofe Supdt. 

Registrar 

Desçpatonssis tant boese 

SET L Schoal Engs e Technalogi) 

Aeave 

Nature of duty lo be 
pertomed 

b-02024 

Stats of Ralance Leave -E MIA a VA 

Detal of subject be 
aughPenod 

No. of days 

Type of laaveELCUODe 

Signalure 

Reconnendet L Nox Recofmended 

a434 

otApproved 
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t Shobhlt lc z128g 
Unlversity aDARSH SWASTHYA CARD 

e 

My Cang Sahang, Ut Pase, na 7010S2 

Shobn 

Releasing Adarsh Swasthya Card 



NAME 

Shobhit 
versity 

MOTHER'S NAME 

FATHER'S/ HUSBAND NAME: 

ADDRESS: 

PERMANENT ADDRESS: 

AADHAR CARD NUMBER: 

PHONE NUMBER 

QUALIFICATION: 

DESIGNATION/OCCUPATION: 

HISTORY OF PRESENT ILLNESS 

FAMILY HISTORY: 

Kunsar Shekhar Vijendra 

HISTORY OF PAST ILLNESS/SURGICAL HISTORY/ANY ALLERGIES: 

Approved ty 
Orector/ Principal/Dean 

\yurved Medical College & Research Center 

AGE GENDER: 

EMAIL: 

Signature of the applicanðThut 



Llgtiliev Criteria 
tdals mccling the tollow ing criteria are cligble to apply for the Adarsh Swasthya Car 

-Neniot ctizens (60+ cars)-Must provide proof of age (Aadhaar card, passport, er ay goscnm: entsud 1D 

Sadents ot Shobhit U'niversity Must povide a valid studerit i), 
"13iat and statf embers of Shobhit niversits Mut ptuvide empioyucnt pcot (L'iveit; c I 

etifcalion) 

Benefits & Entitlements 
3rdlioiders wll be entitlcd to exclusive healthcare berefits at KSY Avred Medical Colezs & Kescarcii Cefc 

Langoh, shich include. 
Froc OPD Consultations-No consultaton fees for Outpatieat Department (OPD) serices. 

2Lpto 30% Discount on the following services: 
" Diagnostic tests (Laburatory. Radiology. ctc.) 
" Ayurvedic treatments (Panchakarma. Basli, cte.) 
"Minor atid maior procedures 
" 1PD (In-Patient Depart1ment) services, ineluding hospital stay lpes 

\alidity & Kenena 
astlhya Card will be issued for a period of one yeas from tlhe date of issuxnze. 

.Annusi teneaal is reauired, subiect to cligibility verilficalion. 
Students must renew their cards at the beginning of each academic session 

*Faculty and staff tenbers must renew their cards based on theic continued employnent. 

" Senict citizens must undergo an arnnual verification process for rencwal. 

Application & Issuance Process 
apply at: .Application Subnission - Eligible individuals m 

KST A, utved Medical College & Rescarch Centre Reception 

. Stoshit niversiy Registrar O11ice 
Requircd Documenis Appiea 

.Proof uf age (for seitor 
ot univerity students) .Vald studen 

ce 1D HR certitication (for faculty and staff tnembers) 

leres & Conditions 

ng & lssuance Affer verification, a personalized Adarsh Swasthya Card wi 

41'nlaue ldentisication Number- Each card will have a unique Card Number for tracking and veriticatio 

The Adarsh Swasthya Card is noti-asiealntios to avail benetits. 
1Carcholders musl preseni thieir valid card at UieI 

Esternal teferrals 

"Outsourced tests 

3. The discoust is applicable only at KSV Ayurved Medical College & Research Centre and docs not extend to: 

Eernal prescripon 

icants must subrnit a completed application forn along witl. 

1.ost 0f dag d cards will reqsire a nominal fee for reissuance. 

i Agetcy: 

udulent use of the card will resuit in immediate cahcellatien. 

Administrativn & Contact Information 

h The Inisersity teserses the right to revise the benefits and poicies buscd on medical and operational feasibility. 
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To, 

The Registrar, 
Shobhit University, Gungoh 

Sub: For retaining the job in Shobhit University 

Respected Sir. 

I am Abhilasha Rani Goel, alumni of Shobhit institute of Engineering and 

Technology Gangoh, presently working as a Assistant professor in 
1 Cell 

Elec Clectronics and Electrical Engineering and an active member of Adtent 

from last 7 years at Shobhit University Gangoh. My goal as an educator is to guide 

the students in becoming self-sufticient individuals with aspirations for a better 

future. After all, the learning aspects of teaching are fascinating and mke myself as 
a multi disciplinary faculty by learning industry-oriented programming languages 
(R, Python, MATLAB, Scilab) which makes me more suitable for sharing my 
knowledge. Exploring new horizon of technical skills has always been a source of 

joy for me, greatest satistaction comes from watching student leam and grow. In 

particular, I believe that Teaching is not imparting knowledge to students, but rather 

is a collaborative learning effort between a teacher and students. The foremost 

purpose of teaching is to empower students and equip them with industry-oriented 

skills. Nevertheless, I have a strong desire to keep learning from mistakes, be open 

to feedback, and become a better teacher. 

In view of the above, I would like to express my heartily thanks to Shobhit 

University which give me a platform to explore my knowledge and skills. I would 
like to let you know that I am willing to stay as an assistant professor at Shobhit 
University with pursue my Ph.D, in physics so that I could continue my advocacy 
of helping the youth of today pursue their dreans and shape their future through 
good education In Computer Science, Electronics and Physics. 

Thank you very much and I hope that Shobhit University and I can continue with 
this endeavor. 

With Warm Regards, 
Abhilasha Rani Goe! 
Assistant Professor 

Department of Electronics and Electrical Engineering 
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